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Privacy Matters

General Data Protection Repulations (GDPR)-How to Achieve

npliance

Personal Data Checklist: The What, the Where and the Who
(The Why... will be featured in the next Privacy Matters)

To help you map your data flows, here is a checklist to help you decide what personal data you
might hold, where you get it from and who it relates to.

What

Is Personal Data?

Any information relating to an
identified or identifiable natural
person.

It includes things like:

Does Personal Data Come From?

+ Direct from individuals

» Created in the workplace in
amail or documents

= Background

Where

= Employees or .
Former Employees 4

* Customers or End Users

= Individuals working for

4

* Mame checking service TOP TIP: s::l;:jher:; c\luenls or
= Address = Former employer COMaCT Your LT PRI
+ Date of birth * Representations or ::;“;‘" 2 = E;.urtners., LLZ‘:;MWS’
v . . Y .
= Rgferance information in the public axzctly what IFeLHOrs or %
domain [e.g., internet checks they # Agency workers of Temps
* Bank details do and why.
searches) i = Contractors or Freelancers
* Meeting minutes (e.g., grievance .
mt:el'in:} kY Racuiatare = Interns
* Government (e.g., HMRC) s Next of kin

+ Opinians about employes's

pqrformam:-e where the
employee it identifiable even
from a nickname

» [P address
* Cookics

= Location data

®
4

= “Pseudonymous data” is
also caught, e.g.,
personal data that has
been encrypled, so that
you need additional |
information to identify |

TOP TIP:

It benefins from
Qe relped nubed
relating to erading
andg correcting data
and notifying the
regulator of any
data breach.

the individual.

TOPTIF:

Ernplayers can no
bongor foly o0
Blanket comsent
in emplosmeent
Contrcls
Businesses should
consider other
ways to justify
PrOCessing
[yt e
personal data.
Sindt Our mext
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- |

Special Categories of Personal Data
should be afforded special protection and
require stronger grounds for processing

racial or ethnic origin
political apinions
religion

trade union membership
health

sex life

TOP TIP:

if your business
processes large
amounts of Special
Categaries you will
need 10 Canny out 3
data protection
mpact assessment
(DAL Mooe on
DPFIAs and privacy
EMpAct AsLeLsaeaLL,
Later in the sores!

criminal activity

biometric data such as finger prints

genetic data such as gene
Lequences

Stay tuned for our next infographic explaining how you justify processing personal data.
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